
REQUEST FOR FIELD TRIP

This form is to be used when you make arrangements for field trips, in-services, student excursions and any other non-calendared events that will take place outside of the school building, during or outside of the regular school day.  We hope that this will help organize each teacher's thinking as well as provide for a justification for this activity.

PERSON REQUESTING FIELD TRIP: ______________________________________
NAME OF EXCUSION OR EVENT: _________________________________________
______________________________________________________________________
DATE AND TIME: ______________________________________________________
List the students and/or give a general idea of the numbers and grade levels of the students that will participate.  (Use extra paper if needed.)

TRANSPORTATION NEEDS INCLUDING:

DESTINATION: ________________________________________________________
DISTANCE (Round Trip) _________________________________________________
DEPARTURE TIME: _____________________________________________________
SIZE OF TOTAL GROUP: ________________________________________________
TRANSPORTATION NEEDED:  YES
NO

TYPE______________________
LODGING NEEDED:  YES

NO

COST_____________________
SUBSTITUTE TEACHER NEEDED:  YES

NO
REGISTRATION COSTS: ________________________________________________
Be ready to speak to the following question:  What are the educational benefits of this excursion?  How will this information be used in the development of your curriculum?

Please Do Not Write Below This Line

Approved ______________   Not Approved ____________

Building Principal: ______________________________             Date ______________
Estimate of total cost including transportation, registration, lodging, food.


